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This Standard Operating Procedures Manual was developed for 
internal staff use at the Florida International University Libraries. 
While we have done our best to accurately document the processes 
and procedures used at FIU to ingest digital entities into the DigiTool 
Digital Asset Management system maintained by the Florida Center 
for Library Automation (FCLA), we do not guarantee that this 
manual is free of errors or is directly applicable to other institutions. 
Furthermore we do not warrant that this manual contains definitive, 
authoritative information about DigiTool. We refer users to the 
FCLA site (http://www.fcla.edu/dlini/dlinipg.html) and the Ex Libris 
Documentation Website (http://docs.exlibrisgroup.com/docportal/
logon.php) for official information about DigiTool and its features and 
functions.

Any questions or comments about this Standard Operating Procedures Manual may be directed to us at 
the following address:

Digital Collections Center
Florida International University Libraries
GL823, University Park, Miami, FL 33199

Phone: 305/348-6708  E-mail: dcc@fiu.edu
URL: http://digitalcollections.fiu.edu/



FIU SOPs for Meditor & DigiTool i

© 2009 Florida International University.

STEPS TO CREATING A RECORD

1 Ingest Workflow # 1: File stream with no relationships

21 Ingest Workflow # 2: File stream with no relationships, custom thumbnail

41 Ingest Workflow # 3: File stream that is part of one parent record, with 
custom thumbnail, and full-text extraction

63 Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) 
files

Table of Contents

MANAGING RECORDS

79 Creating a Collection in DigiTool 

83 Deleting a record that is in the live DigiTool server

85 Revising data for a complex object

TECHNICAL UPDATES

97 Adding more memory within Meditor



FIU SOPs for Meditor & DigiToolii

© 2009 Florida International University.

(This page left intentionally blank)



FIU SOPs for Meditor & DigiTool 1

© 2009 Florida International University.

Ingest Workflow # 1: File stream with no relationships

This workflow is used to create a simple record with one file and no relationships. The second part of 
the procedure shows how to create a Dubin Core record to add and edit metadata. The final two screen 
shots show the record as it is seen online.

Click once on “Ingest” on the left grey sidebar. 

Select “New Ingest Activity” on the top menu and it opens to “Enter Activity Parameters” (Step 1).

To start the creation of the record, enter a “Name”.

Under “Ingest Type”, select in the pull-down menu “File stream(s) that will be loaded with no relation-
ships”.

Under “Please Select Chain” select “Template Task Chain” and then “Empty Chain” in the pull-down 
menu.

Click on “Next” to continue.
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Ingest Workflow # 1: File stream with no relationships

“Create a New Task Chain” (Step 2) will show up. Nothing needs to be done here, as the task chain 
selected in Step 1 was an “Empty Chain”.

Click on “Next” to continue.
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“Parameters” (Step 3) will show up. Nothing needs to be done here, as the task chain selected in Step 1 
was an “Empty Chain”.

Click on “Next” on continue.
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Ingest Workflow # 1: File stream with no relationships

“Upload Files” (Step 4) will show up. This is where the file is uploaded to the server.

Select the file by clicking on the small box next to the name. An ‘X’ will appear.

When ready to upload the file over to the server, click on “Send”.
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A window will come up to verify that the file is transferring.
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Ingest Workflow # 1: File stream with no relationships

A smaller window will notify you that the upload is complete.
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You will see the selected file is now to the right section under “Uploaded to Server”.

The final step in this ingest section is to click on “Activate”. This will ingest the record.
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Ingest Workflow # 1: File stream with no relationships

Add a Dublin Core metadata record to the digital entity

To check that the ingest is a success, click on the “Success” section.

The new record will be at the top of the list.

In order to edit a record, you will first need the PID. 

Click on the “ing” number (in this case it’s ing2065) under the “Id” column to get the PID number.
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The PID number will appear. Record this number, as you will need it later on.
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Ingest Workflow # 1: File stream with no relationships

Click on “Editor” at the top left corner of the grey sidebar.
Enter the PID number at the top left. Then click on the arrow to the right.
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The “Control Values” screen opens up to the main section of the record. 

The screen shot here shows default Control Values.

 

Fill in “Partition A” and “Partition B” 

Partition A: is the code name of the project/ collection name where this record will reside (Keep in mind 
that Project Codes change from one project to the next. This example uses the code RTE for the 
Reclaiming the Everglades project, but there are numerous other project codes in use by FIU Digital 
Collections.)

Partition B: is the initials of the institution; in this case, it’s FIU.
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Ingest Workflow # 1: File stream with no relationships

Once the Control Values are set as desired, click “Update”
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You can create various descriptive metadata records for a digital entity, such as Dublin Core, MARC, etc. 
In this case a Dublin Core record will be created. Click on “Metadata”, then click on “Insert New 
Metadata”, and then on “descriptive:dc” to create the Dublin Core record.
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Ingest Workflow # 1: File stream with no relationships

Before you can edit any data, you have to add fields. Click on “Edit” and then “Add New Field’”.
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A new field can be added by using the pull-down menu. As many fields that are needed, can be added.
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Ingest Workflow # 1: File stream with no relationships

The final step is to click on the file cabinet on the top right; this will send the metadata to the server.

A smaller window will come up to verify that you want to save it.
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Click on “continue” to save it to the server.
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Ingest Workflow # 1: File stream with no relationships

This is the final view of the record online. Note that the thumbnail image for this item is the default icon 
from DigiTool. (The process for creating a custom thumbnail will be covered in Workflow # 2). Click on 
the thumbnail to get the uploaded file. In this example, the file is a PDF but it could also be a JPEG image, 
PPT file, MP3 audio file, and more.
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This is the DigiTool viewer showing the uploaded PDF document online.
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Ingest Workflow # 1: File stream with no relationships
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

This workflow is used to create a simple record with one file and no relationships, plus a custom 
thumbnail produced from an image file provided by FIU.

A Dublin Core record will then be added to the digital entity after it is uploaded and ingested.

Click once on “Ingest” on the left grey sidebar. 
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

Select “New Ingest Activity” on the top menu and it opens to “Enter Activity Parameters” (Step 1).
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To start the creation of the record, enter a “Name”.

Under “Ingest Type”, select in the pull-down menu “File stream(s) that will be loaded with no 
relationships”.

Under “Please Select Chain” select “Template Task Chain” and then “Thumbnail Creation Only” in the 
pull-down menu.

Click on “Next” to continue.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

“Create a New Task Chain” (Step 2) will show up. Nothing needs to be done here, as the choice of 
“Thumbnail Creation” was selected in Step 1.

Click on “Next”.
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“Parameters” (Step 3) will show up. The default values shown in the “Transformers” section are fine for 
this workflow. Move on to the “Tasks” section, and remove the extra extensions, as the choice selected 
in Step 1 needs to “see” the correct file extension to make the thumbnail. Since, in this example, FIU 
is supplying a JPEG image as the source for the custom thumbnail, delete all file extensions except 
variations of .jpg.

Click on “Next”.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

“Upload Files” (Step 4) is the next screen. This is where the file is uploaded to the server.

Select the file by clicking on the small box next to the name. An “X” will appear.

When ready to send the file, click on “Send”.
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A window will come up to verify that the file is transferring.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

A smaller window will notify you that the transfer is complete.
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You will see the selected file is now to the right section under “Uploaded to Server”.

The final step in this ingest section is to click on “Activate”. This will ingest the record.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

To check that the ingest is a success, click on the “Success” section.

The new record will be at the top of the list.

In order to edit a record, you will first need the PID. 

Click on the “ing” number (in this case it’s ing2693) under the “Id” column to get the PID number.
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The PID numbers will appear for both the original file and the custom thumbnail that was generated 
during the ingest process. You will need the parent PID, which corresponds to the “VIEW” usage type, to 
edit the record. Write this number down as you will need it later on.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

Click on “Editor” on the top of the left grey sidebar to create a Dublin Core record.

Enter the parent PID number at the top left and then click on the arrow to the right.
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The “Control Values” screen opens up to the main section of the record. 

The screen shot here shows default Control Values.

 

Fill in “Partition A” and “Partition B” 

Partition A: is the code name of the project/ collection name where this record will reside (Keep in mind 
that Project Codes change from one project to the next. This example uses the code RTE for the 
Reclaiming the Everglades project, but there are numerous other project codes in use by FIU Digital 
Collections.)

Partition B: is the initials of the institution; in this case, it’s FIU.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

Once the Control Values are set, click on “Update”
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You can create any metadata type you like for a record, such as Dublin Core, MARC, etc. In this case a 
Dublin Core record will be created. Click on “Metadata”, then click on “Insert New Metadata”, and then 
on “descriptive:dc” to create and edit the Dublin Core record.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

Before you can edit any data, you have to add fields. Click on “Edit” and then “Add New Field”.
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A new field can be added by using the pull-down menu. As many fields that are needed, can be added.
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

The final step is to click on the file cabinet on the top right; this will send the metadata to the server.

A smaller window will come up to verify that you want to save it to the server.

Click on “Continue” to save to the server.
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This is the view of the record online. Note that the thumbnail is now a custom image.

Click on the thumbnail to view the full version of the digital entity (in this example, a JPEG image).
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Ingest Workflow # 2: File stream with no relationships, custom thumbnail

This is the “DigiTool Viewer” view. 
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Ingest Workflow # 3: File stream that is part of one parent record, with custom 
thumbnail, and full-text extraction

This workflow creates a parent record with multiple parts (in this case, multiple PDF files). This workflow 
also involves creation of a custom thumbnail and full-text extraction. 

A Dublin Core record will be added to the digital entity after it is uploaded and ingested.

Click once on “Ingest” on the left grey sidebar. 
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

Select “New Ingest Activity” on the top menu and it opens to “Enter Activity Parameters” (Step 1).
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To start the creation of the record, enter a “Name”.

Under “Ingest Type”, select in the pull-down menu “File stream(s) that will become part of one parent 
record”.

Under “Please Select Chain” select “Template Task Chain” and then “Thumbnail Creation Only” in the 
pull-down menu.  “Full Text Extraction” will be selected in the next step.

Click on “Next”
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

 “Create a New Task Chain” (Step 2) will show up.  Select “Full Text Extraction” by clicking on it once on 
the left hand side and then click on the arrow pointing to the right. This will transfer the task chain over 
to the right.

Click on “Next”.
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 “Parameters” (Step 3) will show up. The default values in the “Transformers” section are fine. Move on 
to the “Tasks” section, where you need to indicate what file extension will be used for generating the 
custom thumbnail and the full text, respectively. For the “Thumbnail Creation”, enter the appropriate file 
extension for the source file FIU is supplying for thumbnail creation (in this case, it is a PDF). For “Full 
Text Extraction”, enter the appropriate file extension for the source file FIU is supplying for full-text 
extraction creation (in this case, it is a PDF). All other file extensions should be removed from this 
section.

Click on “Next”.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

“Upload Files” (Step 4) will show up. This is where the four PDF files belonging to the parent record are 
uploaded to the server.

Select the files by clicking on the small box next to each name.  An “X” will appear.

When ready to send the files, click on “Send”
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A window will come up to verify that the files are transferring.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

A smaller window will notify you that the transfer is complete.
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You will see the selected files are now to the right section under “Uploaded to server”.

The final step in this ingest section is to click on “Activate”. This will ingest the record.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

To check that the ingest is a success, click on the “Success” section.

The new record will be at the top of the list.

In order to edit a record, you will first need the PID. 

Click on the “ing” number (in this case it’s ing2696) under the “Id” column to get the PID number.
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The PID numbers for this digital entity will appear, with one PID for each file that belongs to this parent 
record. There is also a parent PID for the complex object as a whole. The PID corresponding to entity 
type “COMPLEX”, which is the Parent PID, is the one you will need to edit.

Write this number down as you will need it later on.

 



FIU SOPs for Meditor & DigiTool52

Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

Click on “Editor” on the top left grey sidebar to create a Dublin Core record.

Enter the parent PID number at the top left, and then click on the arrow to the right.
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The “Control Values” screen opens up to the main section of the record. 

The screen shot here shows default values.

 

Fill in “Partition A” and “Partition B” 

Partition A: is the code name of the project/ collection name where this record will reside (Keep in mind 
that Project Codes change from one project to the next. This example uses the code RTE for the 
Reclaiming the Everglades project, but there are numerous other project codes in use by FIU Digital 
Collections.)

Partition B: is the initials of the institution; in this case, it’s FIU.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

Once the Control Values are set, click on “Update”.
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You can create any descriptive metadata type you like for a record, such as Dublin Core, MARC, etc. In 
this case a Dublin Core record will be created. Click on “Metadata”, then click on “Insert New 
Metadata”, and then on “descriptive:dc” to create and edit the Dublin Core record.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

Before you can edit any data, you have to add fields. Click on “Edit” and then “Add New Field”.
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A new field can be added by using the pull-down menu. As many fields that are needed, can be added.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

The final step is to click on the file cabinet on the top right; this will send the metadata to the server.

A smaller window will come up to verify that you want to save it to the server.

Click on “Continue” to save to the server
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This is the view of the record online.  Note that the thumbnail is a custom image. Click on the thumbnail 
to view the digital entity online.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction

Because this digital entity is a complex object (parent with multiple children), DigiTool uses a “METS 
Viewer” to help navigate among the various parts of this item. Note the “Table of Contents” on the left 
side pane displays with links to each of the parts uploaded during ingest. 

In the right pane, the PDF reader provides a feature to search for words in the text of the PDF files.
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Because this workflow also included a step for full-text extraction, DigiTool enables a searcher to retrieve 
this item as a result of a key word or phrase entered under “Basic Search” or “Advanced 
Search”. 

For example, if you search on the word “Pensacola”, DigiTool will retrieve this item because the term 
“Pensacola” appears in one or more pages within the PDF files that were ingested for this item.
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Ingest Workflow # 3: File stream that is part of one parent record, with custom thumbnail, and full-text extraction
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

This workflow shows how to create a complex object (“grandparent” record with “parents” and 
“grandchildren”). The example used for this workflow is an item for Coral Gables Memory:

• the “grandparent” is a particular street (e.g, Algaringo Avenue); 
• the “parents” are the specific houses on that street (e.g., 920 Algaringo, 928 Algaringo, etc.); 
• the “grandchildren” are the individual images representing the front and back views of a house, back 

(e.g., 920 Algaringo - recto and 920 Algaringo - verso).

For the example illustrated, the following specific workflow parameters are also used:

• The item is ingested into the DigiTool test server (Admin Unit DTL01) but could also be ingested into 
the DigiTool production server (FLL01);

• In advance of the ingest process, FIU staff create the CSV file (in Excel) and the corresponding XML 
mapping file (in Wordpad). A sample from the CSV is shown on page 65 below.

• In this workflow, DigiTool automatically creates JP2000 images using TIF images supplied by FIU;
• This workflow uses two different kinds of thumbnail images, each type serving a different purpose. 

To avoid confusion, here is an explanation to differentiate the two types of thumbnails:
1. One type of thumbnail is the clickable icon (pictured below) that links the user from the 

metadata record to the full digital entity. There is just one of these thumbnails for the entire 
complex object. This type of thumbnail has been part of the previous workflows included in this 
Manual.
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

2. The other type of thumbnail used in this example is the miniature representative of each image 
included in the complex object. There is one thumbnail for each image file. These thumbnails are 
auto-generated by DigiTool.

 

The following page describes the CSV file used in this example.
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This is a view of the CSV file used to create the Algaringo Avenue record in DigiTool.

As you will notice in column ‘A3’, it says “thumbnail.jpg”. This is the first type of thumbnail explained 
above--it appears in the metadata record and links the user between the metadata and the full digital 
entity. FIU creates this thumbnail in advance at 150 pixels for width and 100 pixels for height.
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

Once the CSV and mapping files are completed, the next step is going to Meditor’s “Connect to” option 
and pick the preferred Admin. Unit.  In this case it’s a test, so use DTL01 (palmm-test).
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Start by naming this record with the Street’s name (In this case it’s Algaringo). Then choose “Ingest 
Type”, which in this case is “Comma separated value (CSV) file”.
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

Select “Template Task Chain” and on the pull-down menu, choose “Thumbnail Creation Only”. (This is 
the step that sets up DigiTool to make the thumbnail miniatures for each image file loaded in the file 
stream). Then click on “Next”.
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Since you will want the files to display as JPEG2000 images to the user, set up DigiTool to auto-generate 
them instead of having FIU create them ahead of time. On the left hand side click (one time) on “Tiff to 
JP2 converter”; then click on the arrow pointing to the right. Meditor will move the task over to the right 
side. Then click on “Next. 
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

Now you will want to set the commands in motion by selecting the “csv file”, “mapping xml”, 
“Thumbnail Creation” and “Tiff To Jp2 Converter”. Start by clicking “Browse” and looking for the CSV and 
mapping xml files in your file directory.
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

Under “Tasks” where it says “Thumbnail Creation”, indicate the file extension for the files being supplied 
to make the miniature thumbnails for each file in the filestream. Make sure you enter “jpeg”, “jpg” and 
“jp2” (if creating JP2000 files).  

See the next page for a more detailed view of what the resulting thumbnails will look like.
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The thumbnails being auto-generated by DigiTool will end up looking like those shown here. For each 
JPEG2000 image displayed in the right pane, there will be a corresponding thumbnail in the left pane. 
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

In the “Tiff to Jp2 converter”, type in “tif, tiff”, because FIU is supplying source TIF files from which 
DigiTool will auto-generate JP2000 files for display to the user. Click on “Next”.  
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Choose the images needed to upload. Remember that DigiTool will auto-generate the JP2000 files and 
the set of thumbnail miniatures, so only click on the TIFs and the thumbnail.jpg. 

Click on “Send”. 
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

Once the images have moved over to the “Uploaded to Server” screen, you are ready to click “Activate” 
and DigiTool will do the rest.
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This is the final view of the Coral Gables record in DigiTool. The metadata record describes the complex 
digital entity as a whole, which represents a particular street in Coral Gables (the “grandparent”).
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Ingest Workflow # 4: Complex object using Comma-Separated-Value (CSV) files

Clicking on the thumbnail icon in the previous screen takes the user to the METS viewer to see the full 
object. The TOC in the left pane displays all of the houses (or “parents”) for the street (or 
“grandparent”). Clicking on any of the entries in the TOC brings up the images for the individual houses 
(“grandchildren”).
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Creating a Collection in DigiTool 

This procedure describes how to make a new collection in DigiTool and then configure it so it is 
searchable in DigiTool. The example illustrated here is for a new collection entitled “Tequesta” which is 
created in the DigiTool test server.

Step 1: Open up the “Collection Manager” module in Meditor by clicking on the icon located in the grey 
sidebar.

Step 2: Go to “DigiTool” and “Connect to” the unit you want to work with. In this example, FIU is working 
on a new collection on the DigiTool test server labeled as “palmm-test” in the Digitool configuration 
menu.

Step 3: Fill in the form on the right side of the screen, and click the “Save” button.

Step 4: To configure the settings for this new collection, click on the title of the collection (one time) so it 
highlights into a light blue; then click on the yellow folder icon to go to the next step.
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Creating a Collection in DigiTool

On this screen you set up the parameters for searching the new collection in DigiTool, and including all 
the items it contains within the browseable collection that displays in DigiTool.

Step 1: Click on the drop-down menu and choose “Florida International University” (FIU)

Step 2: Click on the “Search in fields” menu and choose “collection code”

Step 3: Type in “TEQ” (for Tequesta). Note that the collection code must already have been created 
through arrangements with FCLA. Otherwise, the process will fail because DigiTool won’t recognize the 
new collection.
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Click on the red “Go” button in the top right corner to store the search parameters for this collection.
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Creating a Collection in DigiTool

You should be able to review the set-up for the new collection in the final step.

Click on the top left arrow to save.

Remember to notify FCLA that you have created and published a new collection, because there is a job 
they need to run to pick up newly published collections.
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Deleting a record that is in the live DigiTool server

This SOP will show you how to delete a record you don’t want to display in DigiTool.

Step 1: Open up Meditor

Step 2: Go to “Ingest” and then “Success” to find the record you want to delete.

Step 3: Click on the arrow to “roll back”
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Deleting a record that is in the live DigiTool server

The record will roll back to “Not Scheduled” section, so go there.

Look for the record to delete and click on the “X” in the “Actions” column.

It takes until the next day for the changes to take place when the DigiTool Live server updates.
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Revising data for a complex object

This procedure describes how to revise a record for a complex object, once it has already been ingested  
in DigiTool and displays to the user. For this example, a journal issue with several articles is being used. 
What needs to be revised is the title of one article within the journal. The example PID 72440 from the 
Tequesta collection is used to illustrate the procedure. 

Revisions need to be made in two places: in the parent metadata record, where the article titles are  
listed; and in the child metadata record where the erroneous title is located.

 Below is what the Tequesta record looks like online. Recall that the metadata record describes the 
complex object as a whole - in this case, a specific issue of the journal Tequesta. The contents of this 
metadata record needs to be revised - specifically, the title of the article.
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Revising data for a complex object

To revise the title of a particular article within the journal requires drilling down deeper into components 
of this complex object. Start by viewing the journal issue via the METS viewer, as shown  below.

Note that the individual article titles are displayed in the “Table of Contents” pane on the left side of the 
screen.
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This is a view of a specific article within this journal issue.
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Revising data for a complex object

Open up Meditor and go to “Editor” to edit the record.
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Click on “DigiTool” and click on “Connect to” the server that you need; in this case it’s “fiu-live”
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Revising data for a complex object

Normally to the right side, where it says “Control” and “Stream Ref” you don’t have to do much unless 
“Label” has something that needs fixing. Click on dc.52273 to take you to the Dublin Core metadata 
record.
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To the right, you pick the field you want to edit and go one by one, clicking on the “Update” button after 
every entry.
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Revising data for a complex object

Click on the file cabinet to save the revised record and upload to the server.
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A window will pop up where you click “Continue”. 
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Revising data for a complex object

To further edit a METS file, you must look for sub-PIDs.

For example, to find “On the Eve Destruction: People and Florida’s Everglades” you have to fish around 
till you find the METS TOC, you do that by typing in numbers after the parent PID.... it’s kind of like 
by numbers...if the parent PID number is 12000 and this record has 5 children, plus the cover, FM, 5 
chapters and BM, you have to count down so the cover would be 12001; the front matter 12002; each 
chapter would be 12003 through 12208; respectively back matter would be 12009; and so on.

Know the main PID number and know how many chapters you have, and you can usually zero in within 
two or three tries

In this example the parent PID is 72440 but the sub-PID for this particular chapter is 72444. The only 
thing you really need to edit is the “Label” section, then you click on the “Update” button.
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Then to make sure it properly uploads to harvest again, go to “changehistory_md.52275” on the left 
hand side. And click on the file cabinet, just to make sure it uploads. 
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Revising data for a complex object
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Adding more memory within Meditor

Download and install JRE ver. 1.6 update 10, follow directions
 (This is needed to resolve a problem in previous versions when working with large memory.)

Close all browser windows.

Then go to “Start” at the bottom left of the computer, then “Control Panel” and “Java”
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Adding more memory within Meditor

Click on the “Java” tab.
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Then click on “View” under “Java Applet”.
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Adding more memory within Meditor

A window will come up that says “Java Runtime Setting”

Where it says “Java Runtime Parameters” double click in the column and enter”-Xmx1024m”

Hit “OK” and reboot. You can now use Meditor as normal.

 

Note: Set JRE max memory (e.g. 1024m - this should not exceed 3/4 of your physical RAM) - see 
attached.




